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In order to file adocument dectronica”y, you must combine

‘EE\IB Edit Document Tools Yiew MWindow Help ===

Me®ES E <y «» D00 Ak the various components of the document — the motion itself, the
[ [ceid Thumbnats "~ ] ﬁ memorandum of law, scanned attachments, etc. —into asinglefile
s in*.PDF format. Combine those documents using Adobe Acrobat.
B T DISIRICE OF MINNESOTA Just as you create *.PDF files using the Acrobat PDFWriter, you
tl: FOURTH DIVISION . . .
combine those files using Adobe Acrobat.
“b In Re: BKY Case No. 99-41363 (NCD)
2 Innovative Sofiware Desigas, e, Chapter 1 To combine text and image files, create a * .PDF text file for
= Detur. each of the WordPerfect or MS Word files by using the Print
B a , :
% NOTICE OF HEARING AND MOTION FOR ORDER command. Scan any attachments, and create *.PDF image files for
n S those images. Then open Adobe Acrobat, open the filesin
g . 1. Innovative Software Designs, Tnc ("Delor™) moves the Court for the relief requested muer]cel and we them al | % One fi |e'
L e estes s o e 1 Thisis not difficult. You do not need to master all the features
the Honorable Nancy C. Dreher, in Courtroom W, US. Courthouse, 300 South Fourth Street, i n AcrOba EXChange to mcompl im Our | i mite(j goal S-
2 T M::c::anse 1o this Maotion must be filed and delivered no later than 1:00 p.m. on Our ObJ ecuves are that by the end Of thl S m On’ you WI I I be
June 22, 1999, which is twenty-four (24) hours before the time and date set for the hearing, or mailed abl e tO:
and filed by June 20, 1999, which is three days prior 1o the hearing, UNLESS A RESPONSE
OPPOSING THE MOTION 18 TIMELY FILED, THE COURT MAY GRANT THE MOTION / Oper] AdObe AcrObat eXChange
A} i — = v open afile, and insert other pages to that file

v/ savethe combined filesasasingle *.PDF file
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1. The Acrobat Exchange window resembles many
other Windows programs. A menu bar along the top
provides choices to open, edit, and save files. A
toolbar with task icons spans the window. Most of
the window is used for the document screen, the
main screen to view your file.

2. Theoverview frame on the left shows a map of the
entire document. Bookmarks lead to specified
locations in a document. “Thumbnails™ are
miniature views of pages; they can be used to move
from page to page, or to rearrange pages.

3. The status bar shows the current page, zoom ratio,
and display preferences.
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1. Thefirst fivetools on the left open or print
documents. Use the net tool (the sheet of
paper with columns) to show or hide the
navigation frame and display only the active page. That
controls the display of bookmarks, thumbnails, annotations,
or signatures.

2. Themiddieset of tools—those g iq [ p [pi] «4[pp|

resembling the controls on a
cassette recorder — control
movement around a multi-page document. Use the first tool
on the left to jJump to the first page. Use the | eft-pointing
arrow to go to the previous page, the right-pointing arrow
to go to the following page. Use the fourth tool to skip to
the last page of the document. The double arrows pointing
left change the screen to the former screen settings (zoom
level, margin size, etc.). Thetool on the far right flips to the
latter screen settings. Not all tools are active at all times.

3. The other tools control the amount of the page that is

shown, and Adobe's search features. We will not discuss
those features as part of this session.
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1. To create aunified * .PDF file from various text
files and scanned attachments, first open the lead
file (first part of the document).

2. Choose Open from the File menu.
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1. Select thelead file. In this case, for a Notice of
Hearing and Motion for Relief from Stay, highlight
c:\ers\rifstay.pdf.

2. Click Open.
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Acrobat Exchange - [rlfstay PDF] HE R 5 |
Eile Edit BelEGEGY View Tools ‘indow Help =1=1%| SEIEEt FIIE TD Insert ﬂm
4E E Capture Pages... ‘l» ) @l M P ﬁl ’l ‘ =

Set Page Action =
Crop Pages... Cirl+Shift+H
Botate Pages... Cirl+Shift+0

5ges NPRETEEEI < 1 5 vicroprcy court
Extract Pages... Cirl+Shift+E ISTRICT OF MINNESOTA

Replace Pages Cirl+Shift«R reliet POF
Delete Pages... Cirl+Shift+D :

(lstay. POF
New Bookmark Cirl+B CHAPTER 13 CASE E
Reszet Bookmark Destination. Ctl+R CASE NO. 98-42082 JUDGE SE:r'-v'Sta_l,l. POF

ROBERT J, KRESSEL

Create All Thumbnails
Delete All Thumbnails

NOTICE OF HEARING AND MOTION FOR RELIEF FROM STAY 4 Toh
File name: IEHthItS. pf Select I
TO: The Debtor Deanna Mae Alama; the Debtor's Awormey Timathy R. Reuter: Trustee Fl f : =
Jasmine Z. Keller: U S. Trustee and other interested parties as shown on the attached &= o Ll"lpe I.":".Cfl:ll:lat [ I:Iljf] j I:EII"ICE' |

service list.

1 Bank One Wisconsin, fk/a Bank One Milwaukee, NA, (Hercinafier “Bank One™), by irs

undersigned attorney, moves the court for the relief requested below and gives notice of hearing

hereith 1. Inthis case, the Motion has an exhibit, an
assignment of mortgage. That document

2, The court will hold a hearing on this motion on «---------=- Af e emmeeeeee, LT 4§ 5007 .
= thereafter as counsel can be heard, before the Honorable Robert ). Kressel in Courtroom No. § West, = hm al reajy beer] mnaj and wvw n
o el netas | S | sassin L ’ *.PDF format, as c:\er s\exhibits.pdf.
1. With the lead document on the screen, the other o _ _ _
files must be inserted, in proper sequence. 2. Highlight the file, and click Select to insert

the exhibit.
Choose | nsert Pages from the Document menu.

Do not choose Open again, because that would
open a new document window.
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Inzert File:  exhibits. pdf
— Lacatian

i~ Before % After

- Page

™ First = IFasE i Eage:!] af 3
OE I Cancel |

1. Since the exhibits must be added after
the last page of the Motion, click After
the L ast page.

2. Click OK to insert the exhibits at the
end of the lead document.
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Select File To Insert |
Look, i |'a Erz

complete. pdf
exhibits pdf
n memo.PDF
ordztay. POF
relief. PDF
flistay. POF
zervstay. POF

File name: Imemu:u.F'DF Select I
Filez of tupe: lﬂcrnbat [*.pdf] j Cancel |

1. Continueto insert the other files that comprise the
document in proper sequence. Follow the same sequence
asthe checklist in our Internet Case Filing screens. In this
example, the next fileis for the Memorandum of Law.

2. Always chooseto insert After the L ast page to ensure that
your documents fall into correct order.

3. Alwaysinsert the Proposed Order, if thereisone, last. It
isimportant for the case administrators and the judges to
easily find the Proposed Order.
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Adobe Acrobat - [rlfstay PDF] HEIE Adobe Acrobat - [rifstay PDF] =121 x|

T Ele Edit Document Tools “iew ‘indow Help =18 %] T Ele Edit Document Tools “iew ‘indow Help =18 %]
Ne@BE E W) «» DO HA&R 00 Ne@BE E W) «» DO HASR 00
{fr? Bookn| Thumbnails “qnz 3 4 ﬂ {fr? Bookn| Thumbnails “qnz 3 4 ﬂ
T‘ UNITED STATES BANKRUPTCY COURT T*
x
7 DISTRICT OF MINNESOTA 7 Eavplis HE
e 12 Save jn IEETS j | ﬁ‘l I
7 In re: 7
{? {? |1 Debtor EFF Casze Opening. FDF
' Deanna Mae Alama CHAPTER 13 CASE ' ﬂ 34 natice PFDF @ FF Document filing class PDF CASE
Q. fka Deanna M. Fischer, CASE NO. 98-42082 JUDGE Q 2 alama.pdf @ Igbanesp.PDF 42082 JUDGE
— ROBERT J. KRESSEL —] RESSEL
0 0 gCaplule.PDF @mack\ey pf
Debtor ﬂ complete. pdf @ memo. PDF
%] %] 2 Duluth Doc Filing and Case Opening. PDF @ migclf.pdf
m' i ORDER m' B g exhibits. pdf @ new sample.pdf
= = I | |
541 The above entitled matter came before the Court upon the motion of Bank Cne Wisconsin, o> f Bank (e Wisconsin,
& pursuant to 11 U.5.C. Section 362. Appearances were as noted on the record. Based upan the & File name:  [c:hershalama pol Save I ecord. Based upan the
T evidence adduced at said hearing, the arguments of counsel, and the Court being fully advised of the T Save as hype: IAcrobat .ndf] j Cancel | leing fully advised of the
: premises, :
Security
T IT IS HEREBY ORDERED that Bank One Wisconsin, its assignees and/er successors in T ’V INUnE j Settings | u Optirmize s andior successars in
interest, is granted relief rom the stay of actions impased by 11 US.C. 362 with regard to the 362 with regard to the
Consumer Mover Vehicle Retail Installment Contract ("Contract”) dated November 1, 1996, d November 1, 1996,
executed by the Debtor covering a 1994 Pontine Bonneville motor vehicle, VIN executed by the Debtor covering a 1994 Pontine Bonneville motor vehicle, VIN
1GZHXS2L3R42225000 and may proceed to enforce its Security interest in the vehicle pursuant to 1GIHXS2L3R42225000 and may proceed to enforee its Security interest in the vehicle pursuant to
Minnesota law. Minnesota law.
Dated: BY THE COURT: Dawed: BY THE COURT
Ul sas [wlll 415015 [0 [Mil8sctiin (B] i L0 T R TN T N | T A i

1. When all files of the document have been correctly 1. Choose aname for the unified file. In this case, we
inserted, the Proposed Order is the final page. use the last name of the debtor, c:\er s\alama.pdf.

2. Note that the thumbnail icons on the left frame 2. If you wish, you could save the document with the
show that we are on page 15 of 15. The status bar name of the lead file, c:\ers\rifstay.pdf. Thiswould
along the bottom of the screen also displaysthe replace the original file you started with.
number of pages.
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1. Toprint afilefor your own use, open the File menu
and choose Print.

2. Make sure your local printer is selected. Specify the
page range, then click OK.
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1. The combined files must be saved as asinglefile.

2. Choose Save As from the File menu.
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